	STATE OF ALASKA
DEPARTMENT OF EDUCATION & EARLY DEVELOPMENT
ALASKA STATE ARCHIVES/RECORDS & 
INFORMATION MANAGEMENT SERVICE (ASA/RIMS)
P.O. BOX 110525
141 WILLOUGHBY AVENUE
JUNEAU, ALASKA 99811-0525
T: (907) 465-2317/2275
F: (907) 465-2465
	
	For RIMS Use Only



	
	RTL No.
	No. of Boxes/Reels

	
RECORDS TRANSFER LIST

	
	

	
	Page 1 of
	Date

	
	
	
	
	
	

	1. 
Department
	2. 
Dept. No.
	3. 
Division
	4. 
Agency Name
	5.
Agency ID No.

	
	
	
	
	

	6. 
Location of Records (Street Address)
	7.
Mailing Address

	
	

	8.
Records Officer
	9.
Contact Person
	10.
Contact Person Email
	11.
Contact Person Phone No.

	
	
	
	

	Note: Access to records is restricted to authorized personnel in the above named Division.

	
	12.
RRDS
No.
	13. 
Item No.
	14. 
Records Series Title 
(Use the same records series title as on the records retention and disposition schedule)
	15. 
Inclusive Dates
	16. 
Disposition Date
	17. 
Agency Box/Reel No.
	18.
Records Center Barcode No.

	1
	
	
	

	
	
	
	

	2
	
	
	

	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	



	RECORDS TRANSFER LIST CONTINUATION
	Agency ID
	RTL No.
	Page 2 of

	
	
	
	

	
	12.
RRDS 
No.
	13. 
Item No.
	14. 
Records Series Title 
(Use the same records series title as on the records retention and disposition schedule)
	15. 
Inclusive Dates
	16. 
Disposition Date
	17. 
Agency Box/Reel No.
	18.
Records Center Barcode No.

	15
	

	
	
	
	
	
	

	16
	

	
	
	
	
	
	

	17
	

	
	
	
	
	
	

	18
	

	
	
	
	
	
	

	19
	

	
	
	
	
	
	

	20
	

	
	
	
	
	
	

	21
	

	
	
	
	
	
	

	22
	

	
	
	
	
	
	

	23
	

	
	
	
	
	
	

	24
	

	
	
	
	
	
	

	25
	

	
	
	
	
	
	

	26
	

	
	
	
	
	
	

	27
	

	
	
	
	
	
	

	28
	

	
	
	
	
	
	

	29
	

	
	
	
	
	
	

	30
	

	
	
	
	
	
	

	31
	

	
	
	
	
	
	

	32
	

	
	
	
	
	
	

	33
	

	
	
	
	
	
	

	34
	

	
	
	
	
	
	

	35
	

	
	
	
	
	
	

	36
	

	
	
	
	
	
	

	37
	

	
	
	
	
	
	

	38
	

	
	
	
	
	
	



	RECORDS TRANSFER LIST CONTINUATION
	Agency ID
	RTL No.
	Page 3 of

	
	
	
	

	
	12.
RRDS
No.
	13. 
Item No.
	14. 
Records Series Title 
(Use the same records series title as on the records retention and disposition schedule)
	15. 
Inclusive Dates
	16. 
Disposition Date
	17. 
Agency Box/Reel No.
	18.
Records Center Barcode No.

	39
	

	
	
	
	
	
	

	40
	

	
	
	
	
	
	

	41
	

	
	
	
	
	
	

	42
	

	
	
	
	
	
	

	43
	

	
	
	
	
	
	

	44
	

	
	
	
	
	
	

	45
	

	
	
	
	
	
	

	46
	

	
	
	
	
	
	

	47
	

	
	
	
	
	
	

	48
	

	
	
	
	
	
	

	49
	

	
	
	
	
	
	

	50
	

	
	
	
	
	
	

	51
	

	
	
	
	
	
	

	52
	

	
	
	
	
	
	

	53
	

	
	
	
	
	
	

	54
	

	
	
	
	
	
	

	55
	

	
	
	
	
	
	

	56
	

	
	
	
	
	
	

	57
	

	
	
	
	
	
	

	58
	

	
	
	
	
	
	

	59
	

	
	
	
	
	
	

	60
	

	
	
	
	
	
	

	61
	

	
	
	
	
	
	

	62
	

	
	
	
	
	
	



	RECORDS TRANSFER LIST CONTINUATION
	Agency ID
	RTL No.
	Page 4 of

	
	
	
	

	
	12.
RRDS
 No.
	13. 
Item No.
	14. 
Records Series Title 
(Use the same records series title as on the records retention and disposition schedule)
	15. 
Inclusive Dates
	16. 
Disposition Date
	17. 
Agency Box/Reel No.
	18.
Records Center Barcode No.

	63
	

	[bookmark: _GoBack]
	
	
	
	
	

	64
	

	
	
	
	
	
	

	65
	

	
	
	
	
	
	

	66
	

	
	
	
	
	
	

	67
	

	
	
	
	
	
	

	68
	

	
	
	
	
	
	

	69
	

	
	
	
	
	
	

	70
	

	
	
	
	
	
	

	71
	

	
	
	
	
	
	

	72
	

	
	
	
	
	
	

	73
	

	
	
	
	
	
	

	74
	

	
	
	
	
	
	

	75
	

	
	
	
	
	
	

	76
	

	
	
	
	
	
	

	77
	

	
	
	
	
	
	

	78
	

	
	
	
	
	
	

	79
	

	
	
	
	
	
	

	80
	

	
	
	
	
	
	

	81
	

	
	
	
	
	
	

	82
	

	
	
	
	
	
	

	83
	

	
	
	
	
	
	

	84
	

	
	
	
	
	
	

	85
	

	
	
	
	
	
	

	86
	

	
	
	
	
	
	



	RECORDS TRANSFER LIST CONTINUATION
	Agency ID
	RTL No.
	Page 5 of

	
	
	
	

	
	12.
RRDS
No.
	13. 
Item No.
	14. 
Records Series Title 
(Use the same records series title as on the records retention and disposition schedule)
	15. 
Inclusive Dates
	16. 
Disposition Date
	17. 
Agency Box/Reel No.
	18.
Records Center Barcode No.

	87
	

	
	
	
	
	
	

	88
	

	
	
	
	
	
	

	89
	

	
	
	
	
	
	

	90
	

	
	
	
	
	
	

	91
	

	
	
	
	
	
	

	92
	

	
	
	
	
	
	

	93
	

	
	
	
	
	
	

	94
	

	
	
	
	
	
	

	95
	

	
	
	
	
	
	

	96
	

	
	
	
	
	
	

	97
	

	
	
	
	
	
	

	98
	

	
	
	
	
	
	

	99
	

	
	
	
	
	
	

	100
	

	
	
	
	
	
	

	101
	

	
	
	
	
	
	

	102
	

	
	
	
	
	
	

	103
	

	
	
	
	
	
	

	104
	

	
	
	
	
	
	

	105
	

	
	
	
	
	
	

	106
	

	
	
	
	
	
	

	107
	

	
	
	
	
	
	

	108
	

	
	
	
	
	
	

	109
	

	
	
	
	
	
	

	110
	

	
	
	
	
	
	



RIMS-002-12-01

