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D1visioN OF STATIONERY, ETC.
Form 81.—Ed. 8138 97 5,000,

. [CIRCULAR Ln:mﬁ.]

THE ISSUE, THANSFER, ETC., OF CHECK BOOKS.

Lreasnry Depariment,

omos or THE SHORETARY,

W'a,shangton D. C.,, March 12, 1897 .

The Treasurer or any Assistant Treasurer, issuing this Book will keep a complete
record of its Bize, its Character, the Serial Numbers of its Checks, and when and to
whom issued. :

When the Officer receiving it turns over to another Officer either this Book or any
of its unused checks, he will immediately advise the. Treasurer or Assistant Treasurer
by whom it was issued of the Sericl Nurﬂbers, inclusive, 8o turned gver, forwarding

i therefor, that the necessary change in the record may be made.
person ceases to act ae a Disbursing Officer or Agent, he should either turn
over all unused checks to his successor, as above provided, or return them to the
Treasurer or Assistant Treasurer by whom issuned.

Should any Officer make an erasure or alteration of any of his checka, however
slight, he shonld certify to the correctness of such erasure or alteration on ‘the upper
part or back of such checks..

Mutilated or spoiled checks should be forwarded, monthly, to the Treasurer or
Assistant Treasurer by whom issued, for preservation and future reference.

L. J. GAGE,
Secretary.
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D1vIsION OF STATIONERY, ETO.
Form 81,—Ed. 818 97 5,000.

[CIRCULAR LETTER.]

—_—

‘THE ISSUE, TRANSFER, ETC., OF CHECK BOOKS.

Lreasnry Depariment,

‘Omomor THR SEORBETARY,

Washington, D. C., March 12, 1897 .

The Treasurer, or any Assistant Treasurer, issuing this Book will keep a complete
record of its Bize, its Character, the Serial Numbers of its Checks, and when and to
whom issued.

‘When the Officer receiving it turns over to another Officer either this Book or any
of ita unused checks, he will immediately advise the Treasurer or Assistant Treasurer
by whom it was issned of the Serial Numibers, inclusive, so turned over, forwarding
a receipt therefor, that the necessary change in the record may be made.

When a person ceases to act as a Disbursing Officer or Agent, he should either turn
over all unused checks to his successor, as above provided, or return them to the
Treasurer or Asaistant Treasurer by whom issned. _

Should 213‘10&001' make an erasure or alteration of any of his checks, however
slight, he sh certify to the correctness of such erasnre or alteration on the upper
part or back of such checks: _

Mutilated or ed checks should be forwarded, monthly, to the Treasurer or
Assistant Treasurer by whom issued, for preservation and fature reference.

L. J. GAGE’
Seoreta,ry‘ .
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