DEPARTMENT OF EDUCATION AND EARLY DEVELOPMENT Schedule Number: 113002
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KEY .
A - After Audit Numerals - Years in additionto
BUS ESS - Business Essential Record  current year
‘ CFY - Current Fiscal Year P - Permanent
REGIONAL OFFICES CY - Current Year TO - Term of Office
’ C - Currentor as defined S/M - After Scanning/Microfilming

DEPARTMENT OF FISH & GAME

DIVISION OF WILDLIFE CONSERVATION

The Agency will follow retention periods for common records as listed ln the State of Alaska General Administrative Records Retention Schedule, unless those
records have been listed on this schedule,

Unless otherwise noted all records are retained on Calendar year basis.

All records that have potential permanent legal and historical value may be reviewed by the State Archivist for possible retention in the Alaska State Archives in
accordance with AS 40.21.030. Accessioned records may be reappraised for permanent value every four'years or at the archivist's discretion.

Unless otherwise indicated all records series are nonconfidential. This records schedule supercedes #113001 See #1 12903 for Headquarters.

Statutorleegulatory Authority: AS 16.05; AS 16.20; AS 16.55; PL 96-467; PL 108-447 5 AAC 92.
Pittman-Roberson Wildlife Restoration Act (16 U.S.C. 669); 43 CFR 12; 50 CFR 80; & 2 CFR 225.

The Division of Wildlife Conservation is responslble for the management of Alaska's wildlife resources and has the following two primary goals: to protect,
maintain, and enhance the wildlife resources of Alaska, and; to provide for their greatest use by the people, consistent with the sustained yleld prlnciple, for the

well-being of Alaska' Y people and economy Bas et
NOTE: Under 4 AAC 59.005 it ls the responsibillty of agencies to ensure that records created and malntained in electronic systems remain accessible and.

durable for their prescribed retention period. This requires addressing the issues of periodic media refreshmerit, digital migration strategies ahd security plans
Backups produced for system recovery purposes do not serve a recordkeeping function or substitute for archived business essential duplicates.. - .

ursuant to the provisions of AS 40.21 and 4 AAC 59, the records listed below are approved for retention dnd disposltlon as Indlcated

Divison Director State Archivist Date - | Atomey Gy co " | Date .
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Date ommissloner of Adrinistratior) . - - Date
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Signatu Division Director/Désign Date Records Analyst




RECORDS RETENTION SCHEDULE CONTINUATION SCHEDULE NUMBER -113002~.. ... . .Page.2.
Retention Disposntlonu , .
Item N - Records| State -1 Vital . .
No. | . ‘Records §ETIE$ Title and. Description . Office Center |Arehives Destroy Record|: -~ - - Bgmatke Ci S
1. | GENERAL ADMINISTRATIVE RECORDS: c - See | See: C=All duplicate record coples maintain onany
GRS | GRS - media that have met administratlve/management
L ' A T " | need can bedestroyed
Includes administrative records related to Budget Preparation; _
General Accounting; Grant Management; Procurement, Leasing & The Division of Wildife Conservatlon Reglonal
Property; General Administrative; Personnel Adminlstratlon and, Offices staff will follow retention periods listed in
lnformatlon Technology.: the General Administrative Records Retention
Schedule (GRS) located oh the Archives &
.| Records. homepage when transferring records to
[ the: records center
2 EMERGENCY ORDERS (ORIGINALS): c . . P - - X | C=Until obsolete, superceded or business need is
A - . W ) concluded. :
(Copies): RS c - - 1 e | Original-are retained in reglonal offices prior to ‘
] : R e ‘ <o | transfer to the State-Archives. ‘Headquarters-also
The Commissioner or-atithorized designee may, when administers a "Master File!, see Schedule .,
circumstances require, summarily open or close seasons or dreas #112903 Item 2 (Emergency Orders).
or change weekly closed periods on game by means of - O AR
emergency order. An emergency order has the force and effect of
law per AS 16.05.060. . . .
Arranged Numerically. .. . . . ol
3 Ef.\lDANGERED AND THREATENED SPECIES FILES: c - P : - ! C Untll obsolete superceded Ol‘ busmess need I8
’ ' T ' C ' 'concluded .
This series docuniénts the rationale as to why a species is listed - ‘Records fransférred: to the. state archIVes mey be
and/or de-listed "endangered and threatened" . Consists of " | -sampled, unless. ’cransfemng ‘authonty
analyses, reports, riews chppmgs correspondence and other recommends dther"‘"se e e
backup | .
. - . ._Ongmal are” retamed iri; reglonal oﬁ“ ices pnor to
randed alk v b ios. | transfer to-the State Archives. ‘Headguarters.also
.},\ rfanged a ?habetical!y by ?pe‘f‘?s admlnlsters a-"MasterFile": see-Schedule
- #112903 lter 3 (Endangered and Threatened
Specles Files) A )
.] "




RECORDS RETENTION SCHEDULE CONTINUATION

© SCHEDULE NUMBER 113002 Page 3
Agency ID .372 .
Retention Dispos:tlon . L .
ftem . ! Records] State Vital - TP
No. Records Series Title and Description Office | nter |Archiives Destroy Recordl . -Remarks
4 | MARINE MAMMALS MANAGEMENT & RESEARCH RECORDS: c - P. |- 'Ur'm(lj Ogsolete Superceded or busmess needis
gonaluded. . - s e
This series consists of documents relating to the Department's This program is admlnistered OUt Of the Falrbanks
marine mammal research and ¢onservation programs and Reglon t ofrce e :
includes: correspondence, management/research reports, - .
photographs, reference materjals, etc. Refer also to schedule #1 12903 Item #5 (Manne
Mammals Management & Research Records)
Arranged accordmg to a sub]ect ﬂle classification system : : :
5 PR'OJECT. Wh'.D"PARTIC'IPANT LIST (ELECTRONIC): c - SUELEX "C= Uniil information complies with auhorized
. e .o . . ' records reténtion reqlirements under AS 40.21
oo o C ' | (Management & Preservation of Public Records)
This list consists of thie names of teachers that have been trained - and 4-AAG 59.005- (Retention & Preservation of
in wildlife education.so that they can teach their students .E|90’(r0"'0 Records); R L R
Arranged alphabetlcally by teacher name & ed-on é debﬁb&P’mQ}ém-‘
6 EDUCATION PROGRAM RECORDS: cH10 - . C.-,;w"' .X . ~C-Untll obsolete superceded or busmess need is
A ' ) A EO A "concluded "
The Division produces educational materials for the Alaska { This program i admmlstered °”t of the
- Wildlife Curriculum, a private nonprofit group, and includes -~f\n0h9raqe,399'0'? llofﬁce AR
" Wworkshop and training information, contact names, travel - {oo oo e e '
dotuments, photographs, grant documentation, logistical data, ’
etc. .
Arrangernent efiroriologicel within toplo. " '_




RECORDS RETENTION SCHEDULE GONTINUATION

SCHEDULE NUMBER .

. P‘ag'e'_:ti

- 113002 -
Agency ID -. 372 L _
Retention Disposition
Itern - s . {Records| State Vital ) e
No. Records Series Trtle and . Descrlptron | l:)‘ff‘rce‘ Center JArchives Desrroy Record| “Remarks -
7 FURBEARER AND SEALING: c . . "8 "t o x [ C=Until scanning is complete and data is’ entered
L NP ~ |- [intothe database:and.complies with authorized
ha | re¢ords reténtion requirements under AS 40.21
.Furbearer Sealmg Database P - - c- '(Management & Preservation of Public Records)
’ ’ : ) oo and-4 AAC 59.005 (Retentron & Preservahon of
Thrs series relates to the forms.and documents used by the Electronic; ReCOTdS) C
Division-to track activities, related to trapping, fur/hide sales, and . e e e
required animal- specimen/hide sealing. Certificate examples are: EFABBYY.SQﬁW_ares:SCa.ns docu'm.e..nt Into template
Black Bear Sealing, Brown Bear, Fur Sealing, and Temporary Fur then retrieves data and stores into the database.
' Sealing. - After scanned and the’ records passed the data
. . mtegnty checks the hardoopy is destroyed
8 HARVESTING TRACKING: ' . J gl “1C=Until scanning lscomplete-and data is’ entered
I e into.the database and complies.with duthorized
o *| récords retention requirefrients under AS 40.21
This series relates to the forms and documents used by the P - - G ~| (Management-& Preservation of Public Records)
Division tg track harvest and hunting .activities related to Alaskan ) P | and 4.AAG 59:005: (Retentron & Preservation of
big-game animals: Examples are: Overlay Cards, Reportmg , Electronrc Records)
Cards and Deer Surveys . . ) '
. P-‘ABBYY software scans document mto template
then retrigves data and stores into the database.
After scanned and the records-passed the data
| Integrity checks the hardcopy Is destroyed.
9 INTENSIVE MANAGEMENT: .. c M . - C=Until scanning Is complete and-data is'entered
o | into the datédbase and complies with guthorizéd -
' . T - | records retention requirenients:under AS 40:21
This series relates to the forms and documents used to track P - P A -] (Management & Preservation of Public Records)
activities associated withtie Division's Intensive Management ' oo - {-and.4 AAC 59.005 (Retentron & Preservation of
prograims.-Examples are: Pilot Applrcatlon Gunner Applrcatlon, : Electronrc Records) S
and Overlay Cards.. . 1 v
P—ABBYY soﬁware scans ocument into template
| then'fetrieves data and stofes into. the datébase.
| After-scanned and the'records passed the data
Intedrity ¢hécks the hardcopy is destroyed.




RECORDS RETENTION SCHEDULE CONTINUATION

SCHEDULE NUMBER' 113662 ' ‘Page &

Agency ID R Y IR
Retention Disposition 3
Item : . Records| State Vital v
Records Series Ti ipti . - Remiarks
No. ecords Series Title and Description . Office center |archives Destroy Record : . anes - o
10 PERMIT APPLICATIONS AND FORMS:: c o - § I C=Until scanning is éomplete and data Is entered
R . S into-the dafabase and complies with-authorized
T ) o _ ) records retentlon requn Teits | urider AS 40 21
This series relates to the forms snd documents used to track - - c- | (Management-& Preservation of Public-Récords)

activities which. are "permitted” by the Division. Examples are:
Draw Apphcatlons Tier ft Appllcatlons Proxy Requests and
Mllltary Reissue Requests :

P

and 4. AAC 59.005 (Retentlon & Preservatlon of
Electromc Records) .

ABBYY soﬂware scans document into template
thenretrieves data and.stores.into the database. -
After scanned and the. regords passed the data
integrity checks. the hardcopy is destroyed.. -..:




