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DEPARTMENT OF COMMERCE COMMUNITY KEY
& ECONOMIC DEVELOPMENT | , A - After Audit - Numerals -  Years in addition
OFF!CE OF,ECONQM[C DEVELGPMENT' I GFY - Curént Fiscal Year to current year
©Y - Current Year TO - Term of Oifice
P .. Pérmanent 8/M - After Scanning/
_C___ - Current or as defined Microfilming

The Agency will follow retention pericds for common. reccrds a8 fisted it the Stale of Alaska General Adminigtrative Records Reié_htfon Svheduls, unless those

tecords have been listed ori this schedula
Unless otherwise. noted all records dre retamé‘d on Fiscal year basis:

All fecords that have potential pérmanerit légal and histotical value may be reviewad by the State Archivist for possiblé retention Ini the Alaska State Archives in

acoordance with AS 40 21,030. “Accessloriad records may be reappra;sed for permanent value every four years or at the archivist's diseretion,

Al records series are nnncoﬂdamial unless otherwise noted Thrs fecors scheéu le supercedes #84304 (Development Sectxon) &
#82603 (Aiaska Office of Tourism Déevelopment)

Minerals Commissron) AS 44.33.231 (Film Office); AS 44.33:895 (ARDOR Program); AS 44.33.020(36) (Tourism Development).

The Office of Economic Davelopment. (OED) facilitates geohomic de\'elopment and eniploymeht opportunitres parircularly in rural Alaska. The OED offers
specialized assistance i inthe: tourism, film, i sherles forestry, #ind minerals dévelopimsit settors.

_This recoirds schedule includes 1hé foll gwing.units:_Tourism, Alaska Eilm. OfF jos, Commersigl Eisterios; Mmerals Devslopment- Forest Products -Alaska- Product
Preference, Made i Alaska and the Alaska Regional Economfc Assistance Program (ARDOR), :

- NOTE: Under 4 AAC 59.005 itis the responsibiity of agenc;es to efisuré thal récords Greated and maintamed I eféctronic systems rema!n accesslble and
durable for thelr prescribed retention period. This fequires addressing the issues of periodic miedia refréshment; digital migration strategles and security plans.
Backups produced for system recovery purposes do not serve a reccrdkeeprng function or.stibstitute for archived business essertial duplicates.

Statutory Author!ty, AS 44,33, 020 (Department of Comitiefse, Community & Ecohomic Development); AS 44.33.740 {Rural Devetopment} AS 44.33.431 (Alsaka |

EPursuant to thé provisi ans of AS 40 21 and 4 AAC 59, the. records {isted helow dre approved for retention and disposition as indicated,
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Alaska Product Preference (APP) Database:

The APP provides a percentage preference of up to seven
percent on state bids for products certified by the department to
receive a preference. The APP captures data relating to
approximately 130 Alaskan companies and 400 Alaskan made
products. It includes company name, address, contact person,
telephone and fax numbers as well as product classification and
expiration dates. .

P

X

Once data becomes obsolete it is no longer
accessible via the internet but remains in
the database. )

Contacts Database:

Contacts contains names, addresses and othér pertinent data
relating to businesses wishing to relocate to Alaska. A weekly
report is generated listing new contacts. ’

Color Slides & Digital Images: . -

This series consists of original and negative 35mm color and

black and white slides as well as digital images. The originals are -
maintained in three-ring binders and arranged numerically; the
copy negatives are accessible via a View Finder.

Arranged alphabetically by subject.

T C=Unii business need fs concluded.

"Annual accrual rate is less than one cubic foot.
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Travel Show Working Files:

Th|s series consrsts of literature, correspondence application
forms, payment and space information, etc. regarding the
Division's partlcrpatlon in nat|onal and international travel and
trade shows ' o

Arranged chronologically.

5

5 B

Photo Correspondence Files:.

A cover letter is sent with each slide order indiCating certain
restrictions, any copynght mstructlons payment/rnvorce
information. -

Arranged alphabetically by name.-

-| Files are malntalned for two years to facilitate
follow-up requests b '-'~repeat clrents

Travel Association Correspondence Files:

Alaska Visitor's Association, Alaska Tourism Marketing Council,
Convention and Visitor's Bureau correspondence.

Arranged chronologically.
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7 |. Alaska Film Office Production Tax Credit files C+5 - - C+5 | G=Flle Closure_
Original, Electron c, Aud owsual '
(Orig : : ): : . . Arranged alphabetlcally by productron company
This series consists of Alaska Film Production Tax Credit Pre- then-by film project fitle. - -
Qualification Form, approval for Pre-Qualification Memo to
applicant frorn the Alaska Film Office, Alaska Film Production Tax Certain information i 'S confdentral under AS
Credit Applicatiori Form and memos from the Alaska Film Office 40.25.120.
to the Department of Revenue authorizing a tax credit to approved )
applicant (Revenue retains issued credit records). The applicant Statutory Authority: 3 AAC 188.010
must include a synopsis, distribution plan, identification of the ‘ '
production, detailed budget & cost report that satisfy the
requirements of AS 43.33.235(d).

8 ReeI-Scout Database: P - . . Refer to 4 AAC 59.005 (Retentron & Preservatlon

’ . o N | 'of Electronic Records)... -

This records series consrsts of Reel-Scout a web-based digital in'forr.na'tio‘n CQNfaihéd in the system includes;
location library that is fully integrated with project and client location data, photos, crew and service provider
management. The application stores each location's description listings, project information for productions
and profile as well as associated contact information. Reel-Scout shooting in Alaska, and contact information for
combines a comprehensive contact management system, locations & producers.
containing project and client data, with the digital photo library to i
create online, customized, URL "packages”. These packages are Certain information is conf‘dentral under AS
accessed.via the web by location. scouts and productron studio 1.40.25.120. :
representatrves ,

9 | GENERAL ADMINISTRATIVE RECORDS: - - See | See. | Destroy duplicate copies of feCOde when no

‘ GRS | GRS Ionger needed for busrness purposes

Includes administrative records related to Budget Preparation; 4 The General Schedule may be.accessed on the
General Accounting; Grant Management; Procurement, Leasing & -Records-Management homepage. When .
Property; General Administrative; Personnel Administration; and, transferring fecords to the records center, please
Information Technology : refer to the relevant rtem number from the GRS
Development Section staff wrll follow retentlon periods as listed in
the General Administrative Records Retention Schedule (GRS). _




