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Years in Addition 
to current year 

Term of Office 

After Microfilming 

Current/or as defined 

The Agency will follow retention periods of records listed in the State of Alaska General Administrative Records Schedule #100; therefore, those records 
have not been repeated on this schedule. 

Unless otherwise noted all records are retained on Calendar year basis. 

All records have potential permanent legal and historical value and may be reviewed by the State Archivist for possible retention in the Alaska State 
Archives in accordance with AS 40.21.030. 

Unless otherwise noted all records are nonconfidential. 

Statutory Authority: AS 03.05; AS 17.20 (Alaska Food, Drug & Cosmetic Act); AS 44.46.020; AS 44.46.025; 

The Office of the State Veterinarian oversees producers and processors of milk and frozen desserts and inspects the sanitation conditions and equipl)lenfat the 
State's dairy farms and milk processing plants. Staff monitor domestic livestock, including reindeer herds, to ensure maintenance of disease-free sta:tUs; provide 
technical assistance to the agricultural industry and the Department of Natural Resources regarding livestock disease control, including quarantines ~J}d/or . 
destruction of diseased livestock; and, monitor and issue permits for import and export of domestic animals and control of animal-to-animal diseases(:~nd 
importation of veterinary biologics. 

This records schedule supercedes #78101. 

Pursuant to the provisions of AS 40.21, the records listed below are approved for retention and disposition as indicated. 

Divison Director 
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Date Records Analyst 

D.~~ 
ommissioner of Administrcftion 
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Retention Disposition 
Item 

I I Office 
Records State ;1 Vital II Remarks No. Records Series Title and Description Destroy Record Center Archives 

1 GENERAL ADMINISTRATIVE RECORDS: - - See See Documents maintained only in electronic format 

GRS GRS must meet the same retention requirements as 

I 
hardcopy documents. 

Includes general correspondence, policies/procedures, reports; 
and, the following types of files: personnel, & payroll, reading, I All duplicate copies of records maintained on any 
minutes/meeting, etc. . media may be destroyed as soon as 

I administrative/management need is met. 
Office of the State Veterinarian staff will follow retention periods 

! 
as listed in the General Administrative Records Retention I The General Schedule may be downloaded from 
Schedule (GRS). , the Archives & Records homepage. 

, 

I 
, 

, 

2 Tuberculosis Test Charts: I 5 - - 5 
I 

I 

! 

Results of tuberculosis tests on livestock. , 

I 

Arranged alphabetically by owner name. 
I 

I 
I 

I 

I I 

I 

I 
I 

3 Brucellosis Test Records: 5 5 
I - -

i 

Results of laboratory tests for disease. I 

Arranged alphabetically by owner name. 
, 

I 

! I 
I 

I I 

I 

I I 
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Retention Disposition 
Item 

I I lRecords State J ,I Vital :II Remarks 
No. Records Series Title and Description Office Destroy 

Center Archives Record 

4 Health Certificates: I 1 - - 1 

ImporVexport animal health papers for health requirements and 
vaccinations. , I 

I 

Arranged chronologically. 
i 

, I , 

i 
, 

! 
I 

I 
, 

! 

5 Dairy Import Permits: 3 - - 3 

I I 
, 

Approval to import grade "A" dairy products into Alaska. 
I 

I i 

Arranged alphabetically by manufacturer name. 
I 

, , 
I 

! 

i 

i 
I 

, i 
~ 

6 Dairy Manufacturing Inspections: 
! 

3 - - 3 
, I I 

i 
i 

Sanitation and pasteurization inspections. 
! I 

I I 
I I 

, Arranged alphabetically by plant name. I ! 

I 

i I 
, 

I I 

i I 

I 
I I 
I 

i I , 
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Retention Disposition 

Item J 
No. Records Series Title and Description Office 

Records State J ,I Vital :II Remarks Archives Destroy Record Center 

7 Dairy Manufacturing Permits: C - - C ! C=Until company closes/ceases processing. 

i 
Lab results are entered into a "Milk" Rbase table. 

Companies that manufacture dairy products from grade "A" milk. I I 

I 
i 

! I , 

I Arranged alphabetically by manufacturer name. I 

i , 

I 

I 

I 

I 

! 

, 
, i 

8 I Dairy Farm Inspection Reports: 
i 

C - - C i C-Until the farm closes. 
, 

i 
Lab results are entered into a "Milk" Rbase table. 

! Sanitation inspections of grade "A" farms. i I 

! 

Arranged alphabetically by farmer name. 
, 

, I 

, , 

I 

i 

i 
, 

, , , 

I 

i 

, I 

! ! 
I 

! I 
, 

9 Dairy Farm Permits: C 
i ! 

C C=Until the farm closes. 
I - -

I 
I 

Lab results are entered into a "Milk" Rbase table. 

Permit to produce grade "A" milk. 
I 

I 
i 

I Arranged alphabetically by farmer name. i 
, 

I 
I 

! 

I I 
I ! 

! 
I 

I ! I 
I 

I 

! 

, 


