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Retention Disposition 
Item Records State Vital 
No. Records Series Title and Description Office Destroy Record Remarks 

Center Archives 

1 GENERAL ADMINISTRATIVE RECORDS: - - See See Destroy duplicate copies of records when no 

GRS GRS longer needed for business purposes. 

Includes administrative records related to Budget Preparation; The General Schedule may be accessed on the 
General Accounting; Grant Management; Procurement, Leasing & Records Management homepage. When 
Property; General Administrative; Personnel Administration; and, transferring records to the records center, please 
Information Technology. refer to the relevant item number from the GRS. 

Division of Geological & Geophysical Surveys staff will follow 
retention periods as listed in the General Administrative Records 
Retention Schedule (GRS). 

2 Geologist Logbooks: C - P - C=Untii obsolete, superceded or administrative 
need is met. 

Logbooks consist of notes and reference data documenting Some information from this series is input into the 
fieldwork. May include information relating to terrain, weather Geologic Data Modeling System, which is used to 
conditions, GPS positions and other reference material. generate geologic and derivative maps; and, the 

Geographical Information System (GIS), a Sun-

Each geologist administers his own logbooks. based network shared throughout the entire 
Division. The GIS retains point based (GPS, a 
physical locator) geological data referenced by 
area. 

GPS: Global Positioning System 

3 Technical Reports: C - P - C=Untii obsolete, superceded or administrative 
need is met. 

Issued as a result of studies and available on the Division's Under AS 14.56.120 four copies of published 

website. May include maps/pamphlets, mylars, booklets, etc. reports are submitted to the Alaska State Library. 

Examples include Minerals Report SR 55 (Annual), Reports of 
Investigation 2001-1, etc. 
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4 Core Inventory: P . . . X The GMC presently has in its collection 
approximately 11,712,000 represented feet of 
cuttings and core from approximately 1,519 oil 

This records series documents the receipt of processed oil and and gas exploratory and production wells. The 
gas materials into the Geologic Materials Center (GMC). It GMC is the Alaska rock-sample archive library. 
provides core type, location information, dates, etc. for Cooperating agencies are: US Bureau of Land 
researchers. Management, US Geological Survey, US Minerals 

Management Service ahd the Alaska Oil & Gas 
Cores dating from 1957 are housed in five buildings consisting of Conservation Commission. 
about 40 acres. 

The GMC is located in Eagle River and consists of 
one 6,000 square-foot warehouse, four 1,500 sf 
warehouses and 51 storage containers that are 
fully shelved and 40 feet in length. 


