
DEPARTMENT OF EDUCATION AND EARLY DEVELOPMENT Schedule Number: 

STATE OF ALASKA 
RECORDS RETENTION SCHEDULE 

AgencyID: 

Agency will follow retention periods for common records as listed in the State of Alaska General Administrative Records Schedule #100.3, 
those records have been listed on this schedule. 

otherwise noted, all records series are retained on a Fiscal year basis. 

records that have potential permanent legal and historical value and may be reviewed by the State Archivist for possible retention in the State 
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in accordance with AS 40.21.030. Accessioned records be for value four or at the archivist's discretion. 

otherwise indicated all records series are nonconfidential. 

Office of the Commissioner sets the Department policy and provides overall management to ensure the basic goal of protection of life and property is met. 
following programs are administered by the Office of the Commissioner: Public Safety Academy, Scientific Crime Detection Laboratory, and the Office 

IV~'''''''jlVll'''' Standards; with administrative support to the Alaska Police Standards Council, Council on Domestic Violence and Sexual Assault, and the 
,ru,",w<v",,,, Beverage Control Board. 
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RECORDS RETENTION SCHEDULE CONTINUATION Schedule Number 120106 IPage of 2 

I Retention II Dis~osition I AgencyID: 39..r 

Item Records State Vital 

No. Records Series & Description Office Center Archives Destroy Record Remarks 

1 CO:Ml\i1ISSIONER RECORDS: - - See GRS SeeGRS All duplicate copies of records maintained on 
Includes administrative records related to Budget Preparation, any media may be destroyed when no longer 
General Accounting, Grant Management, Procurement, Leasing needed. 
& Property, General Administrative, Personnel Administration, 
and Information Technology. The following types of files GRS: General Administrative Records 
are included: reading, program admin, special projects, legislative, Retention Schedule. 
regulation, policies, procedures, legal opinions, reports, 
meeting minutes, public information, and hearing officers. 

2 SPECIAL POLICE CO:Ml\i1ISSION RECORDS: C=Until termination of commission and 
records are scanned/microfilmed. 

Active, Hardcopy C - - SIM X 
SIM=OriginaI records may be destroyed after 

Inactive, Master ScanlMicrofilm 20 - - 20 scan/film is certified "true and correct". 

Consists of the application, oath of office, certification of Confidential under AS 39.25.080. 
commission, fingerprint card, FBI! APSIN records, 
identification card, and correspondence. APSIN: AK Public Safety Information Network 
Arranged alphabetically by surname. 

3 ADMINISTRATIVE INVESTIGATION RECORDS: X C=Until completion of investigation and case is 
closed. 

Active Investigations C - - - SIM=Original hard copy records may be destroyed 
after scan/film is certified "true and correct." 

Closed Cases, ElectroniclFilm Records 10 + - - SIM 10 + 
See See Remarks Individual records are maintained for 10 years or 

Investigative reports, statements, aUdio/video/photo Remarks duration of employment with DPS, 
documentation, and other evidence relating to cases involving whichever is longer. 
allegations of misconduct by DPS employees. 
Records are maintained on a calendar year by case number. Confidential under AS 39.25.080. 

4 ADMINISTRATIVE REVIEW FILES: Records will be maintained electronically as of 
calendar year 2010. Previous years' hard copy 

Includes, but is not limited to, vehicle pursuit, use offorce, CY+5 - - CY+5 records will be scanned and originals will be 
department vehicle collisions, deadly force reviews, firearms orP destroyed after being certified "true and correct." 
discharge, complaints against the department and/or employees 
not elevated to an investigation, kudos/compliments on the P=Any records involving serious injury or death 
department and/or employees. or significant change in policy/procedure/ 

equipment will be maintained as a pennanent 
Records are maintained on a calendar year by case number and historical record. 
in electronic format. 

Confidential under AS 39.25.080 & 40.25.120. 
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