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KEY 
After Audit Numerals Years In addition 
Current FIscal Year to ClilTent year 

Gl.jrrent Year TO - Term of Office 

Permanent S/M ,- After Scanning! 
Current or as cieflned Microfilming 

The Agency will follow retention periods for common records as listed in the State of Alaska !3tlneral Adminisl~tivtlReQords Retention Scheclul&, unless those 
records h9ve basil listed on this schedule. 

Unless otherwise noted all records are retained on Fiscal year basis. 

All records th<it have potenti.;! permanent legal and historical yaltJ9 may be reviewed py lhe State Archivist fOf possible retention In the Alaska State ArchIves in 
accordance with AS 40.21,030. Aocessloned reoords may be reappraised for peiman~nt value every four years or at the arohivi$I'$ discretion. 

Unless Qtherwise noled all record series'are nonc::onfld~:JI!tlal. Thlsrecords schedule supercede:> #60503 (DIvIsion of Alcoholism & prug A.bii~ief.---

StatutoryJR~gulatory Authority; AS 12.47; AS 47.30; AS 47.8D. 

The mission of the Division of Behavioral Health IS to manage an Integrated and compr~henslve behavioral health system based on sound policy, effective 
practic('!s and partnerships. The DIvIsion of Behavioral Health was established by combining the mental health portion of the Divi~lon of Mental Health and 
DeVelopmental Dlsabilities" the Division of Alcoholism and DrLlg Abuse, and the Office of Petal A1co!101 Syndrome, The Treatment&. Recovery section includes 
Mental Health, Supstance Abuse, and Traumatic Brl;lin Injury units, 

NOTE: Under 4 AAC 59.005 it Is the responsibility of agencies to ensure that records cral',lted <:lod m"lnt"dned in eleotronic systems remain. accesslblel:":lnd 
durable for their prescribed retention period. ThiS requires addressing the Issues of periodic medlan~treshrnent, digitalmlgrailon str~tE!gje$and.s¢curity plans. 
Backups produced lor system recovery purposes do not serve a recordkeeping function or sUbstitute for Elfchived business essential duplioates. 

F'4r$uant to th~ provisio.ns (If AS 40.21 and 4MC 59 • .th~ records IistedbslplJ{ ~rQ appmv~d for ret~ntlon and disposition as IndIcated. 
Oivl\iQI! lJirec\or Staw Arcl1lvlst Date 
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RECORDS RETI2NTION SCHEDULE CONTINUATION 

Records Series Title and Description. 

GENERAL ADMINISTRATIVE RECORDS: 

Includes administrative records related to BudgetPreparatloni 
General Accounting; Grant Management; procurement, Leasing & 
Property; General Administrative; Personnel Administration; and, 
Information Technology.. . 

TfEj~tmant & Recovery staff will follow retention periods as listed 
in the General Administrative Records Retention Schedule (GRS). 

Legallssues/Hearing Flies; 

Includes appeals on services or licenses for the De$ignated 
Evaluation and Stabilizationflrt';atment (DET) program, Recip'ent 
Support Services (RSS), Substance Abus(3 client Travel and 
assisted living homes that have been denied. Files may <:Ilso 
Include Incident reports Involving client safety correspon::lenca 
and resolution of the Issue. If litigation occurs, copy of "file Is 
transferred to the Department of Law. The Division my maintain a 
reference Cqpy until issue 1$ settled. 0 

Assistance Payment Files! 

FUes document Information necess~ry for billing and payment of 
client Designated Evaluation and StabWzationrrreatment (PET) 
program ser/ices, hospitalizations, mental health evalu;;jUOns, 
esport and/or client trav~l, involuntary commitments; reCipient 
support $ervices, substance abuse client travel,ruralhuman 
initiative, and adult residential care, 
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Agency ID 
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Disposition 
State 

Destroy 
ArchIves 

See Se1:l 
Gf\S GRS 
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Vllal 
Record Remarks 

Destr()y duplicate copies of records when n() 
longer needed for puslness purposes. 

Th~ General !3.ch~dule.may be accessed from the 
Archiyes & Records homepage.Whem - -
1ransfe~rlng records to the records center, please 
refer to the rslevantitem number from the GRS. 

C=Unti! issue is resolved. 

Confidential under 42 CFR; AS 47.05; AS 47.24; 
AS 47.30; AS 47,31; AS 41.37; 7 MC 13; 7 MC 
71; 7 MC 72; 7 MC 1Sand 7 Me 81 .. 

.. Record copy is malntalnetj by Central Office, 
Treatment & Recovery section. 

.~ -,' . .:. 

Justification For7 Year. Retention: Administrative 
Neeld." . ,.0" 0 ... 

Confidential unaei42 CFR; AS 41.05; AS 47.24; 
AS 47.30; AS 47.31; AS 47.37; 7 AAC 13;7 AAC 
71; 7 AAC 72; 7 Me 78 and TMC 81. . . 
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Retention DlsDosition' 
, , 

Item 
.... , 

Records state 
RecQrds Sarles Title and Description 

Vital Remarks No. Office 
Center Arch!ves; 

Destroy Record 

4 Alaska Medicaid RecipIent ~nd Provider Information: 7 . . 7 Justification For 7 Year Retention: Administrative 
Need. 

Necessary Information Is ~cquired through the MEldicaid .. Confidential under 42 CFR; AS 47.05; AS 47,24; 
Information Management System (MMIS), Health Eiigibility I AS 47.30; AS 47.31 ;AS 47.37; 7 MC 13;7 MC 
Information $ystem (HEIS), Services Tracking, Analysis and 71; 7 AI'.I.C 72; 7 MC 78 and TAAC .8'1. 
Reporting System (STARS) and the Juneau Claims and " 

Enrollment (JUCE} database. This Information is used for Systeme; ?dmj~istered by the Division of Health 
assessing services needs, monitoring grantee service C?Te Service!;. 
implementation and evaluation of serVice eff\1ctivenass. The 
infonnaiion incilldes, but 19 not limited to: recipient personal 
infonmaiJon, provided information, diagnosis, procedure~, d<jtesof 
services and payment information. 
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