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DEPARTMENT OF HEALTH & SOCIAL SERVICES ‘ - KEY .
‘ A - AfterAudit.  Numerals - Years in addition
DIVISION OF PUBLIC HEALTH GEY - Current Fiscal Year .to curfent year -
| | ©Y - CurentYear = TO - Term of Office
EMERGENCY MEDICAL SERVICES . ‘ P - Permanent SIM - After Scanning/
’ C___- Current or as defined ‘ M‘CFOf”me '

The Agency will follow retention penods for common records as listed in the State of Alaska General Administrative Records Retentfon Schedu!e, unless those
records have been listed on this schedu{e

Unless otherwise noted all records are retained on  Fiscal year basis.

All records that have potential permanent legal and historical valie may be reviewed by the State Archivist for possible retention in the Alaska State Archives in
,accordance with AS 40.21.030. Aocessroned records may be reappratsed for permanent value every four years or atthe archavtst‘s discretion:

‘Un!ess otherwise noted all records series are nonoonﬁdenttai This records. schedule supercedes #064503

Statutory Authority: AS 8,64.369; AS 11.81.430; AS 12, 55. 155 AS 18.08; AS 18.15.250; AS 25, 20 025 AS 47, 17, 020 AS 47 24 010 AS 47 24 1?0
7 AAC 16.010-.080; 7 AAC 26.010-999,

The EMS Program ensures that qualified and properly equipped emergency medical services personnel are avadabie to respond to the emergency medica%
needs of Alaska's citizens and vaSItors

NOTE: Under 4 AAC 58.005 it is the responsrblisty of agenc;es to ensure that records creatad and maintamed in electromc systems remam acce331bie and
durable for their prescribed retention period.: This requires addressmg the issues of periodic media refreshment, ci;gital migration strategies-and: secunty plans.
Backups produced for system recovery purposes do not serve a recordkeepmg function or substitute for. archived business essential duplicates. - -

Pursuant to the provrsxons of AS 40 21 and 4 AAC 59 the records listed below are approyed for retention and dtsposrtron as mdicated.
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RECORDS RETENTION SCHEDULE CONTINUATION SCHEDULE NUMBER - - 64504 - Page 2
: o AgencylID . 208
Reter tion . Disposition’
ttem’ . . ' Regords| State Vital Ramarke S
jes Ti i s : : Remarks .. =
No. Regords Series Title and Description Offlc:e Center JArchives Destroyi wecord . ar
Tt Cert!ﬂcaﬂon Flles (Original): c B e M | 1 x | C=Until records are complete. |
: Some data Is entered in the EMS Certification
{Master Microﬂlm): - 30 - 30 database, refer to ltem #6, :
(Duplicate chroﬁlm) 30 20 The section maintains cerlifi catlons for over.3,500
: : " T " Individuals.
Thxs serles conslsts of certification fi les for Emergency Medical
Technicians (EMT), Instructors and Deflbrillator Technicians.
includes applications for- certificatior, exammatzon score sheets,
certificates,
2 Anplicafio . Certlficatle ‘ lete (Ori . G . - e ‘C__l’-':L__Jntil‘c'ertIﬂcétiéh application determined o be
2 | Application for Gertlficatlon, Incomplete (Qriginal) : : » of no further administrative uss.
(Master Microfilm): ' - | %0 S A " SN
(Duplicate Microfilm): / ' ‘ 30 . . 30 :
This serles is {dentical o Itern 1 except that the records are not -
- complete. I there is no-activity for two years, application is
considered ghandoned.
Arranged alphabetically by namé of applicant.
3 .| Grading Sheets & Registratlon Forms s+t | - - s |, ' -Aﬂer documents are soannedlvenﬁed and 1
_ (originals): ‘ ' LT year has passed orzgmais may be dlsposed
(Eleotromc) ‘P # " - .| Refer ta 4 AAC 59,005 (Retenﬁon & F—’resewahon
. = . .of Eieciromc Records) o )
Thiis serles cons:sts of gradmg sheets reglstrailon and other ' .
forms scanned with an optical mark reader into the Reglstratxon
and Test Correction databases.
Aranged chronologleally.
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Page 3
- Agency ID 203
e Retention B:sposmon """""
“,32? Records Series Title and Description Office F:::t;is Arsctl?::es Destroy gggfd Remarks
| EmsTr inln Course Fifesi S s | s s © EMT's must complete cerllfication within 1 year of
4 =i draining Loliree Hies: ' - comipleting Initial clags. - Recertification materials
- g must be withm 2 years of date of app lcaﬁon
This series consists of applications for course approval, course
completlon forms, class rosters and.associated correspondence.
Arranged by course number.
] Tralning Program Filgs: 10 - - 10 »
Thts series consists of correspondence and information on )
various subjects related fo EMS training, including the State EMS
Training Committee and the National Council of State EMS
“E‘ralning Coordinators
Arranged alphabetlcally by subjeot
- T P . j Refer o 4 AAC 59 005 (Rotention & Preservatlon




>
~

RECORDS RETENTION SCHEDULE CONTINUATION SCHEDULE NUMBER 64504 Page 4
. Agency ID ' 203 o
Reter tion D:sposition
ltem ) ' "IRecords| State Vital | |
v . . alt k
No. Records Serles Title and Description Offrce Center |Archives Destroy| Record Remar ]
7 | Out-of-Hospital EMS Service (Ground & Air Medlcal) c2 | 10 . | G2 C=Untll certification records are complete.
Gertification: S - -Annual accruaf rate'ls less thanone oubic foot.
This serles contains applleations certificates, correspondence . e e '
and other matenals related to the certification of out-of-hogpital
provider agenues certlf' edin accordance with 7 AAC 26,210 &
7 AAG 28, 390 , .
8 Alaska Trauma Registry (Electronic): 30 . " 30 . Refer ’(o 4 AAC 59, 005 (Retentlon & Preservatson
' o of Electromc Records) ,
Abstract Warksheets (Origiﬁals): 1 - - 1 Thns senes is.confi dential under
o o o -AS 18.23.010 -070,
The worksheets are completed by Trauma Register Abstragtors
based on data extracted from hospital records after patient
d;scharge and includes: patlent demographics, circumstances of
injury, pre-hospital and in-hospital response times and treatment
saverity of injury, diagnosis, length of hospltai stay, cost of
hospitalization, and discharge condition. This information s Input
into the Trauma Reglstry. . o . .
9 | GENERAL ADMINISTRATIVE RECORDS: - » | See | Ses: DSSU’OY GupTcats Coples of r9aoids wher g
; o GRS GRS lohger needed for busmess purposes .
Inchides administrative records related to Budget Preparation; . | The General SGhedUle may be accessed on the
General Accountirig; Grant Management; Procurement, Leasing & | Records Management homepage... When -
Property; General Administrative; Personnel Adm;nxstratmn and, transferring records fo the:records center, piease
Information Technology. refer to the relevant item number froft the GRS,
Emergency Medial Services staff wili follow retenilon periods as
listed In the, General Admifistrative’ Records Retent!on Schedule
(GRS)




