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to curre.i1t year· . 
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Tile Agency will folloW retention P€lriods for common records as listed in the Stc:ite of Alaska General Administrative Records Retention Schedule, unless those 
records have been listeq on thjs schedule. . ., 

Unless otherwise noted ;aU records are retained on Fiscal year basis. 

Allrecords that h?vep9t€?ntlal permanent legal and historical value meW pereviewed by theStli\te Archivist for possible rf:)tention in the Alaska State Archives in 
accordance with AS 40.21.030 .. Accessioned records may be reappraised for permanentvalueeveryfour yearsorat the archivi!;3t'sdiscretion. .. 

All f€)cords are nonconfidential eXcept as may be noted in the General qchedllie. This recorqs schedule sup~rcedes #67200, 

Statutory Authority: AS 8.64.369; AS 11.81.430; AS 1~.55.155; AS 18.08; AS 18.15.250; AS 26.20.025; AS 47.17.020; AS 47.24.010; AS 47.24.110; 
7 AAe 16.010~.090; 7 Me 2~.010-999. 

The gO'll of the Injury Prevention Progrii:lrTI i~ to provlqe services to reduce both thehl!man suffering and economic los~ to sO,cle'ty resulting ,from premature death 
amI disability due t~ injuries and assure access t? GOmmunity~b?sed emergency mf;ldical servicef,> ?lnd preventivf;l health services~ 

f • • . • ..... ~ ~:, ~ •• ~ ;' 

NOTE: Under 4 Me 59.005 it is the resPClnsit)i1ity of agencies to enSl.lf(i} that recorqs Cff;i<:lteq anqrn?intained inetectronic systems remain accessible and 
durable for their prescribed retention PElriod. This requires addressing the issues of periodIc media refreshment,.digitClI migration strat!,gies C\ndS$c4rityplans. 
BaCKUps produced· for systt;?m recovery purposes do not serve a recofl:ikeeping functi0D qr substitute forarc~lve~ QLfsiness essElntialduplicates.· 

Pursuant to the provisions of AS 40.21 and 4 Me 59, the rl:!c~~dsli~tedb~low are approvedforretentionand:cIisposltion as indicated. 
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RECORDS RETENTION SCHEDULE CONTINUATION 

Item 
No. 
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Records S~ries Title and DeScription 

GENERAl. ADtv1INISTRATIV~RECORDS; 

Includes administrative records related to Blldget p'reparatipn; 
General Accounting; Grant Management; Pro'curement, Leasing & 
Prop€lrty; Gent:)ral Administrative; Personnel Admin1stration; and, ' 
Information Technology. ' 

Injury Prevention staff will follow retention periods as listed in the 
General A~ministrative ,Records Retention Schedull[l (GRS). 

Program Grant Flies: 

The series consists of grants (federal, loca! communities. and 
grants to other state agencies), contracts, RSA's'<:in,d associated 
correspondence for Injury Prevention. ,. " , ' 

Arranged alphabetically py name of rf:)clplent agency or 
community. ", 
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Retention " " DisDosition 
Recorcjs state' Vital 

Offlco Destroy R'ee'o' rd 
" Center Archives 

See See 
GRS GR;$ 
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Remarks 
,', 

DestroY,duplicate cople$ of records when no 
Iqnger needed fQrb,uslnes~, purpos6\>., 

The General Schedule IT\ElY be ~ocessed on the 
Records Management homepage. Wh.en 
transferring records to the recoras center, please 
refer to the relevant Item. number from the GRS~ 

~ . . : 

C=Untli grant funds expendec;l, contract 
terminated and all other business needs 
concluded, 

Refer also to. the General.Administratlve Records 
Retention Scl1edule Items 40·44. 
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