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The Agency will follow retentlon periods for common records ~= listed in v« .. ¢ Alaska General Administrative Records Retention Schedule, unless those

records have been listed on this schedule.
Unless otherwise noted =l records are retained on  Fiseal year basis.

All records that have potential permanent legal and historical value may bé reviewsd by the State Archivist for possible retention in the Alaska State Archives in
accordance with AS 40.21.030. Accessioned records may be reappraised for permanent value every four years or at the archivist's discretion.

Unless otherwise noted all records series are noriconfidential. This records schedule supercedes #61102. Some records previously listed under tiis schedule
are now found on schedule #67600, Division of Senior & Disabllities Services.

Stalutory! Regulatory Authority: AS 44.29.020; AS 47; 7 AAC 74, 7 AAG 72; 7 AAC 78

The mission of the Division of Behavioral Health is to manags an Integrated and comprehensive hehavloral health system based on sound policy, effective
practices and partnerships. The Program Integrity Unit was created to ensure that public funds sarmarked for treatment of Alaskans suffering from mental ilfiness
andfor substance use disorders recelve effective freatment services. The Policy and Planning Section undertakes broad analytical studies and provides
recommendations and altemnative courses of action focusing on regional and functional issues felated to identifying gaps in policy, and nitiating policy planning
and formulation. : ' o :
NOTE: Under 4 AAC 59,005 it is the responsibility of agencles to ensure that records created and maintained in elecronic systems remain accessible and
durable for their prescribed retention period. This requires addressing the Issues of periodic media refreshment, digital migration strategles and security plans.
Backups produced for system recovery purposes do not serve a recordkeeping function or substitute for archived business essentlal duplicates.

Pursuant to the provisions of AS 40.21 and 4 AAC 89, the records listed below are approved for retention and disposition as indicated,
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Agency ID 188
, Refenfion | Disposiion
ltem - - Records| State 1 Vital Remarks
No. , gecOfﬁs ?enes Title an‘d D.esc?p.tlo.r“l Oﬁice. Center |Archives .Dastro.y Record . |
1 | GENERAL ADMINISTRATIVE RECORDS: - - See | See Destroy duplicate copies of records when no
’ ' i GRS | GRS longer needed for business purposes,
Includes administrative records related to Budget Preparafion; The General Schedule may be accessed on the
General Accourting; Grant Management; Procurement, Leasing & | Records Mahagement homepage. When
Property; General Administrative; Personnel Administration; and, transferring records f:G the (ecprds certer, please
Information Technology. refer to the relevant item number from the GRS,
Central Office and Policy & Planning staff will follow retention
periods as listed in the General Administrative Records Retention
Schedule (GR8).
2 | Alaska Automated Inforination Management Systsm p . . AKAINS assess patients, administers faciliies,

(AKAIMS):

* The Alaska automated Information Management Sysiem

(AKAIMS) is an evolving, web-based application and database
fhat serves dual purposes as a management information system
(MIS) and clinical documentation taol. As a MIS tool, the system
alfows the Division to meet current and emerging State and
Federal reporting requiremants. As a clinical decumentation tool,
AKAIMS provides an agency the abllity to create & full Electronic
Medicat Record (ERM) compliant with HIPAA and 42-CFR Part I
standards, Continued n remarks saction. ’

manages waitlists and collects cutcome
measurement data in real-time via & securs, wab
based frameawork.

Retention is to meet administrative need.

‘Record Copy is maintained by Central Office.

Duplicate files in Reglonal Offices mey be
destroyed as soon as administrative need is met

| but should not be retainedlonger than 7 years.
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